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Dear Parents and Bar/Bat Mitzvah:

Mazal Tov!  

We look forward to sharing your simcha with you!  It is an opportunity for your son/daughter and your entire 
family to enjoy a major Jewish life-cycle experience.  The Bar/Bat Mitzvah involves your family and our 
congregation in Jewish values by teaching Torah and living Jewishly.  In so doing, your child demonstrates 
willingness to study and to celebrate Judaism with your parental support.  The Bar/Bat Mitzvah ceremony can 
provide lasting significance for your family.  It can help you affirm and strengthen your commitment to Jewish 
life.  We as your Rabbi, Cantor, Ritual Coordinator and Temple Staff look forward to helping you each step  
along the way.

For the Bar/Bat Mitzvah candidate, your Bar/Bat Mitzvah represents the culmination of a year of intensive 
training.  You have the opportunity to dedicate yourself to our Jewish way of life.  As you make your plans and
as you discuss the upcoming ceremony with your parents, remember that this day is, above all, a significant 
religious event.  Activities planned should be viewed with the beautiful traditions of Judaism in mind.  This 
booklet is designed to help both parents and students prepare to fulfill this mitzvah with understanding, dignity 
and beauty.  Please feel free to contact us with all of your questions.

Rabbi Alan Shavit-Lonstein rabbishavitlonstein@templeofaaron.org
Hazzan Mitchell Kowitz hazzanmitch@templeofaaron.org
Ritual Coordinator Larry Eisenstadt larrlind@aol.com
Executive Director Ken Agranoff kenagranoff@templeofaaron.org
Director of Youth Services Wendy Goodman wendygoodman@templeofaaron.org
and the entire Temple staff
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THE HISTORICAL SIGNIFICANCE OF BAR/BAT MITZVAH

Every mitzvah we Jews perform teaches a value.  In this framework, what does Bar/Bat Mitzvah symbolize?
Bar Mitzvah is a Hebrew-Aramaic term that means “Son of Commandment”.  Bat Mitzvah is a Hebrew term 
that means “Daughter of Commandment”. 

Historically, it has signified a person who is legally bound to fulfill the obligations and privileges of Halacha, 
Jewish law.  The precise age at which this was to occur was uncertain in Biblical times.  However, in the 
Mishnah, which collected the practices of Palestinian Jewry from the second century B.C.E., through the second 
century C.E., this statement is found: “At five, a child is brought to the Bible, at ten to the Mishnah, at thirteen 
to the Commandments.”  It became accepted practice that when a boy was 13 years old, he became a Bar 
Mitzvah.  At that age, he became not only ritually but morally responsible.  In our time, when women are equal 
in all regards in Jewish practice, girls too, become responsible for the mitzvoth at 13 years of age.

FAMILY INVOLVEMENT, TIME LINE AND TEMPLE SPACE RESERVATION 
PLANNING

The most important parental preparation for Bar/Bat Mitzvah is for your family to regularly attend Friday 
evening and Saturday morning services before the Bar/Bat Mitzvah.  We want you to feel comfortable in 
services and be a part of our Shabbat community.  The more familiar a family is with Shabbat worship, the 
more meaningful the ceremony will be for both parents and students.

It is tradition to welcome Shabbat in with Shabbat dinner, whether at the Temple or in your home.  Lighting 
candles, making Kiddush and Motzi, and reciting Birkat HaMazon (Grace After Meals) are wonderful traditions 
which can enhance your family life.  We have useful Shabbat Seder booklets you can utilize at your Shabbat
dinner. 

All males are required to wear kipot in the sanctuary.  Females participating in the service are required to wear a 
kipah or other head covering.  All Jewish men wear a tallit when participating in Shabbat morning and holiday 
morn-ing services.  At a Mincha Bar/Bat Mitzvah, all people leading the service or having an aliyah to the 
Torah wear a tallit.   Jewish women are encouraged to also wear a tallit .  If you don’t have one, it is a great time 
to start wearing a tallit  together with your new Jewish adult.  We have included information that you can use for 
your guests to help them understand the service. (See Service Program Examples)

Depending on your anticipated plans, reserve Friday night, Saturday afternoon or evening one year prior to your 
ceremony if you are planning a luncheon or dinner at the Temple.  If you are unsure, instruct the receptionist to 
mark it “tentative.”  We like to accommodate the many Temple activities using our facilities.  The sooner we 
know your wishes, the easier it is for us to plan effectively.  Please understand that all reservations are on a 
“first come, first served” basis.

Eight to Twelve Months Before:

Call Rabbi Alan Shavit-Lonstein to arrange a meeting 10 months prior with your entire family.  We will 
discuss your family’s B’nai Mitzvah experiences, the Torah passing ceremony, and hopes you have for your 
child’s on-going Jewish growth.  Please bring all the speeches, tallit, kepah, and yad.  We recommend that 
parents keep an extra copy of all speeches so nothing is lost.  Please make sure your child has filled out the 
Rabbi’s Information form before your appointment.  We will also go over honors at this meeting.

Make basic decisions about the kind of family celebration you desire and finalize your invitations.  You are 
responsible for sponsoring the Erev Shabbat Friday evening Oneg Shabbat and the Shabbat morning Kiddush.  
Information about these traditions and costs are found on pages 15-16.  Plans regarding luncheons or dinners 
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should also be finalized.  We suggest your plans be modest and within your means.  There is a financial 
overview on page 19.

Please consider inviting all Temple of Aaron students in your child’s class to your simcha in order to avoid hurt 
feelings.  The Bar/Bat Mitzvah year is a special group bonding time that each student remembers for the rest of 
his/her life.

Invitations – Service Programs

Add Hebrew (i.e. your child’s name) to your invitation.  There are calligraphers in our community who design 
personalized invitations at reasonable costs.  See page 10 for sample invitations. (See page 11 for Service 
Program examples.)  Read: Putting God on the Guest List.  A copy is given to each Bar/Bat Mitzvah family and 
is available from Cantor Kowitz.   

Synagogue Training Fees

The current Bar/Bat Mitzvah fee is $530 and can be paid in one payment or a series of monthly payments.  It 
includes tutoring, Siddur (Prayer Book), administrative scheduling, meeting with the kitchen supervisor, and the 
final rehearsal.  Fees are subject to change by the Board of Directors.  For payment options, please speak with 
the Executive Director.

Six Months Before:

Your child will write both an introduction and an explanation, to his/her Haftarah and Torah portions, to be 
shared on Shabbat morning.  Call Rabbi Shavit-Lonstein to set up a meeting for your teen and parent/s to 
receive information so you can study together in preparation, and to be interviewed for the Personal Profile 
Form.

Each Bar/Bat Mitzvah makes a contribution to the tzedakah of his/her choice so that the Bar/Bat Mitzvah who 
has received so much can learn the value of tzedakah.  The following are suggestions for tzedakah
contributions: Temple of Aaron Food Shelf, Temple of Aaron Youth Scholarship Fund, Temple of Aaron 
Summer Camp Fund, Sholom Home, or United Jewish Fund and Council (to help Jews in St. Paul, Minneapolis, 
and around the world).

Three Months Before:

Financial Obligations

Review your Temple of Aaron financial obligations and make sure your family is current on all 
responsibilities.  The Temple of Aaron does not permit use of its facilities by members unless all financial 
obligations are met.  Check with the office to verify any special Temple or community events taking place 
during the time of your child’sBar/Bat Mitzvah.

Two Months Before:

The Aaronion Bulletin Bar/Bat Mitzvah Information Profile Form (page 25) and a photograph of your child 
should be completed and returned to the Temple office.  A black and white photograph is much clearer for 
reproduction in the Aaronion and/or American Jewish World.  You can also email a picture.  We recommend 
that your child wear a tallit  and a kipah in the picture.
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Yad (Torah Pointer)

In Hebrew, yad means hand.  We are not permitted to touch the Torah with our own hands as we read it (in 
order not to damage the letters); thus we point the way and keep our place with an extension of our hand using a 
yad, a Torah pointer.  Through the ages, artists have fashioned the yad with hands or fingers to remind us that 
the teaching of Torah always points the way to a higher level of being, to great joy in living, the direction in 
which our own lives should point.

Families choose to purchase one or use a synagogue yad.  We encourage each B’nai Mitzvah student to use their 
yad as they continue with their Torah reading skills in our Golden Kepah post B’nai Mitzvah Torah reading 
proficiency program.

One Month Before:

Cantor Mitchell Kowitz will call to arrange a final rehearsal with your child and family.  You should have 
completed the Honors (Aliyot) Form (26-27) and have notified the people being honored.  The final rehearsal is 
usually held the Shabbat afternoon preceding your Bar/Bat Mitzvah prior to the Mincha Service.  Then at 
Mincha, the Bar/Bat Mitzvah will read Torah in a smaller community setting, which helps strengthen his/her 
confidence.  

If you are celebrating your simcha at the Temple, please complete the B’nai Mitzvah Simcha Checklist Form 
(page 24) and return it to a Rabbi at your final meeting.

Help Your Temple

The Bar/Bat Mitzvah ceremony is an important milestone for the entire family.  Recognizing the institution that 
plays a significant role in helping you reach this important ceremony illustrates a valuable lesson in community 
financial support.  A permanent reminder of your special day is important.  It could range from a donation of 
library books ($50) in honor of the Bar/Bat Mitzvah, to a sanctuary seat plate ($500), or creating a new 
endowment ($5,000).  The important lesson is we need to help each other through participation and mutual 
support, spiritual, emotional and financial.  Please discuss your tzedakah interest with the Rabbi or Cantor.  
Please consider a Jewish institution for part of the tzedakah gift.

Two Weeks Before:

Return the Temple of Aaron Simcha Planning & Event Set up Forms on page 28-29 to the Executive Director. 

Eight Days Before:

If you are planning a luncheon, dinner, children’s party, etc., please provide a written outline to the Building 
Supervisor eight (8) days prior to your event.  An estimate of guests allows us to schedule sufficient personnel.

Remember to mail a check from your child’s Bar/Bat Mitzvah account to the tzedakah organization of his/her 
choice.

Finalize all plans with the Kitchen Supervisor
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Clarify the times that items will be delivered during the week of your celebration.  WE CLOSE AT 4:00 p.m. 
ON FRIDAY AND NO DELIVERIES WILL BE ACCEPTED ON SATURDAY.  Arrange for taking home 
leftover bakery, flowers, personal belongings, etc. on Sunday.

$500 Israel Scholarship

Since the year 5761, each Bar/Bat Mitzvah at Temple of Aaron is eligible for an automatic $500 scholarship.  
The scholarship is usable for an educational Israel trip taken between the ages of 16 and 22 years.  The 
scholarship is made possible through the endowment created by the Donald and Helen Swartz Family 
Endowment Fund.  Please contact the synagogue office when your child is finalizing the Israel trip.

INFORMATION FOR SHABBAT MINCHA BAR/BAT MITZVAH  CELEBRANTS

Please consult the office as to the time services will begin.  Services are generally held in the Leifman Chapel, 
although you can choose to hold services in the Sanctuary.  You should be in your seats 10 minutes before the 
start of services.  Your teen will participate in the Shabbat afternoon Mincha service.  You may present him/her 
with a tallit  at the beginning of services or before he/she is called up to the Torah as a Bar/Bat Mitzvah.  Upon 
removing the Sefer Torah Scroll, Jewish grandparents, parents and your child have the option of participating in 
a Torah transmission ceremony in front of the Ark.

Your teen will read from the Torah, and before the last Aliyah, you talk to your child.  Total parental remarks 
must be limited to five minutes.  Your child will then chant his/her final Aliyah.  The Mincha service will then 
be concluded followed by the Maariv (evening) service with your teen leading a responsive reading.  Havdallah
(first weekend of November through mid-March) will conclude the service.  At the end of Maariv, the Rabbi 
will call your child for a blessing.  Then your child will open the Ark to recite an individually written prayer to 
God.  The service will conclude with a blessing for your family.

Gifts

We suggested that no gifts be brought to the Temple of Aaron on Shabbat.  Guests should be informed of this 
Jewish practice.  In the event that gifts are brought to the Temple, they should be opened at home.  We want to 
insure that no cards are lost or gifts misplaced.

A Bar/Bat Mitzvah is more than a birthday.  Therefore, it is appropriate that your child receive gifts that reflect 
the Jewish character and spiritual basis of this significant religious experience in his/her life.  

You can find a wide selection of gifts at our Sisterhood Gift Shop.
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YOUR SIMCHA WEEK

Shabbat Afternoon One Week Before The Bar/Bat Mitzvah

The final dress rehearsal with the Cantor will take place on the bimah on Shabbat afternoon one week before 
the simchah and all Shabbat morning portions will be rehearsed.  After the dress rehearsal, your child will 
usually go into the Leifman Chapel for the Mincha service to read Torah and participate in the Saturday evening 
Shabbat Mincha, Maariv, and Havdalah services.  For a Shabbat Mincha Bar/Bat Mitzvah, the Cantor and/or 
Ritual Coordinator, Larry Eisenstadt will arrange for a dress rehearsal before your ceremony.  The service and 
the Torah readings will be rehearsed.

Monday and Thursday Morning

The child and parent(s) are expected to attend morning services at 7:30 a.m. Monday and Thursday during the 
Bar/Bat Mitzvah week.  The child reads the Torah at these services to become more comfortable before our 
congregation.  It is also another opportunity for him/her to practice putting on tallit  and tefillin.  Tefillin are a 
worthwhile gift. The Board strongly encourages all B’Nai Mitzvah to have his/her own pair of tefillin.  If you 
choose not to purchase a pair, bring a relative’s or we have sets in the chapel you can borrow.  It is also a good 
time for parents to learn or relearn how to put on tefillin.

Mincha Bar/Bat Mitzvah celebrants will have the opportunity to read their Torah portion before the 
congregation.  It is also an opportunity for him/her to practice putting on tallit and tefillin.

Checklist for Final Rehearsal with Cantor:

1. Bring all materials needed by the Bar/Bat Mitzvah in a folder:

* Prayer Book * Yad –Torah Pointer (optional)
* Haftarah Book * Personal Prayer
* Torah Readings * Tallit
* Kipah * D’var Torah and Haftorah
* English Reading

(Parents should keep duplicate copies of speeches/personal prayers/Friday evening readings, etc., in a 
separate folder.)

2. Bring all remaining forms you find in this booklet to the synagogue office, to complete the child’s file:
* Family Name Sheet
* Bar/Bat Mitzvah Presentation Sheet
* Aliyah Roster
* Hebrew Name Sheet

3. Friday night English reading and introduction chosen by Bar/Bat Mitzvah.

4. Shabbat Mincha English reading chosen by Bar/Bat Mitzvah.

5. Personal speech by parent(s).
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Shabbat Friday Evening Service

Please be in your seats by 7:50 p.m. as services begin at 8:00 p.m.  Your family sits in the front row in front of 
the Rabbi’s or Cantor’s pulpit.  The Bar/Bat Mitzvah will lead an English reading on the Cantor’s side, and then 
after the Amidah, he/she will lead Kiddush.  Toward the end of the service, the Rabbi will invite you to join 
your son/daughter on the bimah, go up to the Aron HaKodesh (Ark), and open it for Aleynu.  You will then 
close the Ark and return to your seats with your child.

Candle Blessing

Jewish women in the family are welcome to offer the Candle Lighting Prayer on Friday evening.  Please give us 
a list of the names of those who will participate.

Oh God, You are the light by which we see the ones we love. We now begin a holy time.  May all Israel 
and we find in it refreshment of body and spirit, and the sense that You are near to us all at all times.

We praise You, Eternal God, Sovereign of the universe:  You hallow us with Mitzvot, and command us 
to kindle the lights of Shabbat.

May we be blessed with Shabbat joy.  May we be blessed with Shabbat peace.  May we be blessed with 
Shabbat light.

Oneg Shabbat:  At the conclusion of the service you are asked to follow the Cantor and the Rabbi out of the 
sanctuary to greet the congregation in a receiving line in the Greenberg Room.  Food and beverages are served 
in Stein Hall.

Shabbat Saturday Morning

Services start promptly at 9:00 a.m.  Please be in your seats by 8:55 a.m.  Your family should sit in the front 
row, in front of the Rabbi or Cantor.  You present your child with his/her tallit  before Shaharit (9:15 a.m.) so 
your child can wear it during the entire service. (See page 8)

Your child will participate in the morning Shaharit service sitting on the Cantor’s side.  Upon removing the 
Sefer Torah scroll, Jewish grandparents, parents and your child have the option of participating in passing-the-
Torah ceremony (Torah transmission) in front of the Ark (Aron HaKodesh). 

ALIYAH  to the TORAH  (See page 142 in the Siddur)

During the Shabbat Service, in addition to reading from the Torah and Haftorah, he/she will give a D’var Torah 
introducing each.  The Torah will then be returned to the Ark.  After the Rabbi’s D’var Torah, the Rabbi will 
call the child for a blessing and speak directly to him/her.  According to Temple ritual policy, parents are then 
able to give their remarks on the bimah to their son (daughter) – please limit to five minutes.  We will then 
present your child with some special gifts from the congregation followed by appropriate family blessings.  We 
will conclude our service with the Musaf and closing melodies.
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Extended Kiddush Lunch

Please consider inviting the entire congregation (25-45 people approximately) as they are regular worshippers 
who are also sharing your simcha.

PARENT’S SPEECH TO CHILD

We are delighted to be celebrating a wonderful simcha with you and are very glad that it is our synagogue’s 
custom to have parents speak to their child during the celebration.  It is your time to speak personally to him or 
her, to add what this simcha means to you Jewishly, and how you want your child to continue Jewish 
involvement. We have some customs we wanted to share with you concerning your speeches. Please read the 
following and then see the attached prayers.  As always, please feel free to call with any questions or concerns.

Our Board of Directors asks that speeches be limited to five minutes (two written pages) for both parents.

THOUGHT CATALYST FOR BAR/BAT MITZVAH PARENTS

What does Judaism mean to me?  Each parent should fill out his/her own sheet.  Be brief or lengthy as you 
wish.  It is important, however, to be honest, sincere, and personal – i.e., the answers should be your own.  
There is no right answer.  Your answer will help you prepare your Parent’s speech.

1. I want you to become Bar/Bat Mitzvah because…
2. We belong to Temple of Aaron because…
3. These three Jewish values are important to me, and I hope you will carry them on…
4. I want you to learn more about…
5. I hope you will continue with Jewish study and observance because…

We encourage you to link your speech to a message from your child’s Torah portion.  It would be a positive 
way to study along with your child as they prepare their speech and you prepare your speech.  We will gladly 
provide any help you need. We hope you’d end with a prayer for your child.  One good example follows.

Possible PRAYER BY PARENTS

Praised is God, who has granted new responsibility to __________ and to us.

As __________ begins to enjoy (his/her) new status among the Jewish people, a status which redefines our own 
role in (his/her) life, may God grant us the wisdom to continue as guides and counselors, allowing __________ 
to live in accordance with the teachings of our Torah as a responsible Jewish adult.

Praised are You, Adonai, our God, who rules the universe, who has freed us of some responsibilities and 
conferred new ones upon __________.
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TALLIT  CEREMONY by parents for presentation to Bar/Bat Mitzvah

(Cantor calls Bar/Bat Mitzvah to his side of the bimah; parents join the child.)

(Parent)  I present you with this Tallit  which a Jewish person wears as a remembrance that he belongs to 
the Jewish people.  I hope you will always wear this Tallit  with dignity and honor.

(Child says alone)

Baruch atah Adonai elohenu melech ha-olam asher kidshanu b’mitzvotov v’tzevanu l’hi-tah-tyf ba-tzi-tzit.

Praised are You, Adonai our God, Ruler of the universe, who sanctified us with Your commandments 
and commanded us to wear the Tallit.

(Parents only)  Now, (child’s name), let us join in thanking God for having enabled us to reach this joyous 
occasion marking your growth.

 (Parents and child in unison)

Baruch atah Adonai elohenu melech ha-olan sh’hecheyanu v’kimanu v’higiyanu la-zman ha-zeh.

Praised are You, Adonai our God, Ruler of the university, who has kept us in life, and has sustained us, 
and enabled us to reach this moment. Amen.
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BAR AND BAT MITZVAH SERVICE PROGRAM EXAMPLES

Many families compile a Service Program, or handout, highlighting Jewish customs and rituals of this special 
event, family information, and or listing of participants.  They may serve as an educational guide through the 
services and be of value to your non-Jewish and Jewish guests.

Items to consider including might be:

explanations of the Siddur
elements of the services themselves
transliterations of prayers, chantings or songs
significance of symbols used (tallit as a prayer shawl, kipah and availability, etc.) information about the 
synagogue

Many examples of Service Programs are available at the Temple of Aaron office for your examination and 
ideas.  We also have text samples that can be copied or emailed.  The following pages are an example.  You can 
also go to the website to see a template sample.
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Service Program (Sample Text, Available on Website)

Shabbat Shalom and welcome to the Temple of Aaron.  During many Shabbat services, there are Bar/Bat 
Mitzvah celebrations.  A Bar/Bat Mitzvah is a very special occasion in the life of a young Jewish adult and 
his/her family.  The Bar/Bat Mitzvah has studied many years for this very special day in their life when he/she 
accepts the responsibilities of becoming an adult member of the Jewish community.  The following information 
is provided to help you understand and enjoy the Shabbat service, and to make this a more meaningful 
experience.

Bar/Bat Mitzvah

Bar and Bat Mitzvah literally means “son of the commandment” and “daughter of the commandment”, 
respectively.  When boys reach 13 years of age and girls become 12 years and 1 day, they assume the 
responsibilities of adult members of the Jewish community.  These ages were selected because of the physical 
changes associated with puberty and are not related to how much an individual knows or has learned.  Most 
girls celebrate becoming a Bat Mitzvah at 13 years old (12 years old for Orthodox girls), and the ritual is the 
same as that of a boy celebrating his Bar Mitzvah.  The Bar/Bat Mitzvah is a special time in the life of a Jewish 
teenager in which they demonstrate their willingness and ability to accept ethical and moral responsibilities in 
their daily behavior. It is important to note that a Bar/Bat Mitzvah is not the final goal of Jewish education, nor 
is it a graduation ceremony marking the end of a person’s Jewish education.  These young adults are expected to 
continually develop their Jewish identity and knowledge of our tradition.

Our Sanctuary

Our Sanctuary contains several beautiful and meaningful parts.  The sanctuary divides naturally into three parts 
based upon the three basic elements of Judaism: God, the Torah, and the People of Israel.

The ten stained glass windows surrounding our sanctuary represent the different stages in the life of a Jew:

1. Birth 6. Marriage
2. The First Steps 7. Parenthood
3. Jewish Education 8. Community Responsibility
4. Bar/Bat Mitzvah 9. Old Age, and
5. Confirmation 10. Immortality

Suspended above the Ark, is the Ner Tamid (The Eternal Light) which is lit continuously.  All synagogues have 
a Ner Tamid symbolizing God’s eternal presence.

The Rabbi and Hazzan (Cantor)

As you face the bimah, the Rabbi is located to your right and Cantor to your left.  The Rabbi leads the 
congregation in prayer, comments on prayers, makes announcements and educates the congregation through a 
sermon.  The Hazzan (Cantor) leads the congregation in singing and acts as our representative in offering 
prayers.  At times, the Cantor will start a melody to encourage our participation and at other times he will chant 
alone.
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The Humash and Siddur

Upon entering the sanctuary, you received a copy of the Humash, which contains the Five Books of Moses with 
commentary.  Humash is derived from the Hebrew root for five because the Torah is the first five books of the 
Tanach, which is the Hebrew word for Bible.  We follow along in the Humash while the Bar/Bat Mitzvah or 
other Torah reader chants from the Torah and Hafttarah.  Page numbers will be regularly announced to guide 
you.

The Siddur (prayer book) is located at your seat in the wooden rack in front of you and is an anthology of 
prayers that is used before and after the Bible readings.  The Humash and Siddur are opened from right to left, 
with English transliterations appearing on the left-hand side.  Throughout the service, the Rabbi will announce
pertinent page numbers allowing the congregation to follow along either in Hebrew or English.  During the 
service, the congregation will stand as a sign of respect for God.  For instance, the congregation always rises 
when the Ark containing the Torah Scrolls is open or when the Torah is removed.  Many of our prayers are 
recited in Hebrew which serve to connect us to past generations and to other Jews in synagogues around the 
world that similarly recite the prayers.

The Kipah and Tallit

As a reminder and a sign of reverence for God, men are expected to cover their heads in the synagogue by 
wearing a kipah (skullcap).  While it is optional for women, many women also wear a kipah, especially when 
they are called to the bimah.  There is a receptacle outside the sanctuary containing black kipah for your use in 
the service.

The tallit  is a fringed prayer shawl that is also worn by Jewish adults during the morning service to separate the 
activity of prayer from other daily involvements.  The fringes (tzitzit) that are attached to the tallit’s  comers, 
serve as a reminder of God’s commandments to the Jewish people.  Young men and women are presented with 
their first tallit  at their Bar/Bat Mitzvah, marking their becoming an adult member of the Jewish community.

The Shabbat Service

The Shabbat morning service consists of three parts: the Shacharit service, the Torah service, and the Musaf 
service.  During the Shabbat morning service, the Bar/Bat Mitzvah or other adult may chant part of the Sacharit
service, read from the Torah, and chant their Haftarah, a portion from a Book of the Prophets.

The Shacharit service is the basic morning service consisting of prayers from the Book of Psalms.  This service 
contains the Shema, our sacred declaration that we believe in one Supreme Being, and the Amidah (silent 
standing prayer) which is the central prayer in every Jewish service.

The Torah service begins with the removal of the Torah from the Aron HaKodesh, the Holy Ark, which is 
centrally located at the front of the sanctuary in the synagogue.  As a sign of respect for God, the congregation 
stands whenever the Torah is removed from the Aron HaKodesh.  Each Torah scroll contains the Five Books of 
Moses: Genesis, Exodus, Leviticus, Numbers and Deuteronomy.  These books contain 54 sections of Torah
portions, each called a Parsha.  The Torah is written by hand with quill on parchment by a trained scribe and 
takes about one year to write each scroll.

The Torah is ceremoniously brought to the congregation in a procession where it is customary to kiss or touch 
the Torah as it passes, which is a sign of love for the sacred text within the Torah.  The Torah is then placed on 
the reading desk situated on the bimah (pulpit).  Because you are not supposed to touch the parchment on the
Torah scrolls, a pointer called a Yad, which means “hand” in Hebrew, is used to follow along while reading.  
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Reading from the Torah is a difficult skill and requires a great deal of training by the Bar/Bat Mitzvah or other 
reader as the Torah is written without vowels or musical notes.  Each Parsha is divided into at least eight 
readings and the final reading is called the Maftir.  People are called up to the bimah to recite a blessing before 
and after each Torah section is read.  This honor is called an Aliyah, literally, ascending to the bimah.  The 
Maftir is the last aliyah.  During a Bar/Bat Mitzvah celebration, it is read by the Bar/Bat Mitzvah.  Beside the 
Bar/Bat Mitzvah, members of his or her family and friends of the family will receive Aliyot (honors).  These 
aliyot include the reciting of blessings prior to reading a portion from the Torah, assisting in the removal and 
replacement of the Torah scrolls into the Ark or reading of special prayers.

During a Bar/Bat Mitzvah, the Haftarah (selection from the Prophets in the Hebrew Bible) is chanted by the 
Bar/Bat Mitzvah.  When there is no Bar/Bat Mitzvah, any trained adult chants a Haftarah.  The word means 
“end” or “conclusion.”  The Haftarah portion contains a prophetic theme that is connected to the Torah portion.  
The Haftarah has vowels and musical notations, but its musical style is unique and must also be learned.  The 
Bar/Bat Mitzvah shares with us his or her thoughts about the Prophet’s message for our day.  After the 
conclusion of the Haftarah, there are additional prayers for our country and Israel read in English.  The Torah is 
then returned to the Aron HaKodesh.

After the Torah is returned to the Ark, a sermon is offered by the Rabbi.  Then the Rabbi blesses the Bar/Bat 
Mitzvah.  The Musaf(additional) Service begins, which consists of an additional group of prayers recited on 
Shabbat and holidays.  The Musaf service contains prayers that refer to ancient sacrifices, gifts, brought for God 
to the Temple in Jerusalem.  The Musaf service concludes with the Aleynu, a statement of God’s majesty, a 
prayer known as the Mourner’s Kaddish, and closing songs.  Following the final hymn, blessings over wine 
(Kiddush) and bread (Motzi) are recited.

Kiddush

After the Saturday morning service, the entire congregation is invited to participate in Kiddush refreshments 
that are served in the Greenberg Room or Stein Hall, our social halls outside the sanctuary.
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USE OF TEMPLE OF AARON FACILITIES

1. Oneg Shabbat:  All fees are subject to change by the Board of Directors.  The current fee payable to 
Temple of Aaron for opening the kitchen, kitchen supervision, linens, china, tray arrangement, service 
people, coffee, tea, punch, lemons, cream, sugar, clean-up, and washing the dishes is $318.  The sponsor 
is responsible for supplying the baked goods served at Friday night Oneg Shabbat.  Please consider 
honoring 3 or 4 of your guests by asking them to pour beverages at the tables.  At an average Oneg 
Shabbat, 1733 pieces are suggested.  (Reduce the number of needed baked goods by the quantity of fruit 
you choose to use.)  This amount will serve 385 people.  Periodically, special observances will attract 
more people to the Temple of Aaron.  If you anticipate more than 385 guests (100-125 people regularly 
attend Friday evening services), you will have the option of furnishing additional baked goods and an 
additional service person can be provided at your request for a fee.  It is a good idea to check with the 
Temple office to make you more comfortable as you review final details.

You may bake in our kitchen for one day.  It is your responsibility to reserve a time with the Kitchen 
Supervisor, bring the necessary kosher baking ingredients, and assist in the clean up and dish washing.  
The Kitchen Supervisor must be present.  The current fee is $50.  If you need more than six hours, you 
are responsible for paying $25 for each additional hour.  The Kitchen Supervisor’s duties are as follows: 
(1) open the kitchen, (2) explain the layout, (3) ensure baking ingredients are kosher, (4) light ovens, (5) 
assist in the cleanup and dish washing.

Draping of tables is optional and many colors are available.  The special draping fee is payable to the 
Temple of Aaron.  Please make your plans with the Kitchen Supervisor.  Each draped table you request 
is $10.  Silver or gold lame is $15 per table.  Accent in gold or silver is $20 per table.  Flouncing is an 
additional $5 per table.

No home-prepared goods can be served with a meat meal.  (See Kashrut Rules)  Otherwise, baked goods 
should be obtained from an approved bakery.  The bakery should clarify whether food is pareve or 
michig.  Please refer to our current list of authorized caterers. (page 18)

Multiple Sponsors:  If another family is equally sharing the Oneg or Kiddush fee with you, each 
family will pay a fee of $159 (Oneg) or $68 (Kiddush).  Each is responsible for supplying a portion of 
the total amount of baked goods.  Please contact Executive Director to review options.  A partial sponsor 
provides less than a co-sponsor.

Bimah decorations: The only decorations allowed on the bimah are flowers.  You may use any 
florist you desire.  We have a working relationship with Richfield Flowers & Events, and they deliver 
two flower arrangements for a total of $95-$105.  If interested, contact the Executive Director. 

2. Kiddush on Shabbat Morning:  The sponsor family will provide 500 pieces of dry pastries, 8 
cakes, 1 gallon of Kosher wine, and 2 quarts of Kosher Kedem white grape juice.  We suggest kichel, 
sponge cake, bundt cake, cookies, Mandel bread, gefilte fishlets, herring, fresh fruit, bagels and cream 
cheese, kosher wine and grape juice.  Decaf coffee and hot tea must be specially requested and the 
current fee is $50.

The current fee for Saturday morning Kiddush is $136 payable to Temple of Aaron for opening the 
kitchen, kitchen supervision, linens, tray arrangements, one service person, and clean-up.  If you wish to 
have additional items, please make thorough arrangements with our Kitchen Supervisor.
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3. Catering: Authorized caterers and bakers can provide food for events in synagogues.  They are then 
under the supervision of our Rabbi.  If they cater outside the synagogue in a hotel or hall, etc., they must 
prepare their food in a kitchen approved by the Twin Cities Rabbinic Kashrut Council and have a 
mashgiach (supervisor) assigned by the Twin Cities Rabbinic Kashrut Council present at all times.

Temple of Aaron has a facility utilization fee of $3.00 per person for the first 200 guests, and $1.50 per 
person for the second 250, with a maximum of $750 per event.  This covers utilities, set up labor, 
custodial labor, cleaning supplies, and use of equipment.

�x�� Tables:  Temple of Aaron has 25 round tables (each table seats 10) and 25 banquet tables (each seats 8).

�x�� Linens: arrangements for linens should be made with your caterer.

�x�� All caterers must reserve time for kitchen use.  It is Temple of Aaron policy that a Kitchen 
Representative be present at all times.  The current fee of $25 per hour for kitchen use is paid to Temple 
of Aaron.

�x�� All scheduling for kitchen use with your caterer is subject to review and approval by the Executive 
Director.

�x�� All caterers will need to arrange dishwashing with our internal staff, so make sure the dishwashing labor 
fees are clearly identified with any outside caterer.

�x�� All fees are subject to change by our Board of Directors.

Observing Kosher food laws exerts a positive influence.  It teaches reverence for our tradition, 
self-discipline, and our values of justice and righteousness for humans and animals.

�x�� It is illegal to dispense any alcoholic beverages to a minor.  Temple of Aaron is NOT liable for any 
action that may result from your guests securing such beverages at your event.

�x�� All deliveries of food, flowers, tables, linen, decorations, etc., must be completed by 4:00 p.m. on Friday 
afternoon, or prior to the eve of a holiday.  NO DELIVERIES ON SHABBAT.  Please advise the 
Kitchen Supervisor of the time of major deliveries.

�x�� Insurance Suggestions:  It is economical to add a floater provision to your home insurance policy to 
insure against any mishaps at your special function.  We strongly suggest contacting your insurance 
agent.

4. Video Recording:  Video recording is permitted by an approved list of videographers using the 
permanent video equipment only.  The entire Erev Shabbat service may be video recorded.  Portions of 
the Shabbat morning service in which your child or family members participate are eligible to be 
recorded.  The total fee for Friday and Saturday is $200, $50 payable to Temple of Aaron and $150 to 
the videographer prior to the simcha.  Any post-production customization is your responsibility to 
negotiate with the videographer.  The $200 fee solely covers the basic service.  Donations have been 
received to purchase the camera and necessary wiring.  Please contact anyone on the current list of 
videographers:

Alan Block (special) 763-550-9797
Jerry Schwartz (basic) 651-451-2188
Matt Stern (basic) 612-385-0095

Mincha services in the Leifman Chapel can also be videotaped by a camera located in the back left 
corner.  It is your responsibility to provide and set up the camera.  No operator may be present during 
the ceremony.  There is no fee to the synagogue.  
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5. Kid’s Party:  A Bar/Bat Mitzvah is a religious ceremony.  We encouragekosher food to be served at 
a children’s party inside and outside the synagogue.  The party should not be scheduled on Shabbat or 
holidays.  A well-programmed, modest party will provide the proper social experience for 12 and 13 
year olds.  Past experience has taught us that the most successful parties last no more than 3 hours and 
end between 10:30 – 11:00 p.m.  The young teens need their sleep in order to benefit from Sunday 
School in the morning.  It is also easier for parents to pick up at this time.

6. Supervision of Children:  It is the responsibility of the family to supervise all children at 
luncheons, dinners, parties, etc.  If more than a dozen children are to be in the synagogue, a person 
should be retained (e.g., high school student) to supervise the children during a special event.  The 
supervisor will enable you to relax and enjoy your simcha.  Children in a group without supervision tend 
to get out of control so please take some preventive steps. (Example: throwing candy, breaking balloons, 
going into the sanctuary, spilling drinks, going outside, etc.)

7. Babysitting:  Is available during services on Friday evening and Shabbat morning in the Jacob Locke 
Pre-School room.  Please advise your friends and relatives of these services at no charge sponsored by 
our Sisterhood.  We ask that you inform the office one week in advance if babysitting arrangements are 
to be made for infants. Please provide your own bottles and diapers.  Children may be seated with your 
family in the sanctuary.  We are trying to help with children 5 years old and younger.

8. Baking Co-Op:  It works well to organize a baking co-op with other families in the B’Nai Mitzvah
year.  Everyone who signs up would agree to bake 100 pieces for each other.  All it takes is someone 
agreeing to be the organizer.  You may want to share this prayer with your friends who are baking for 
your simcha.

Dear Friends:

We look forward to sharing our Bar/Bat Mitzvah simcha with you.  Thank you very much for 
agreeing to bake for us.  This is a prayer one says when putting simcha baking into the oven.  We hope it 
will spiritualize your hard work baking for our simcha.

“Adonai, I pray You bestow Your blessing on these baked goods so all will rise nicely and not 
burn.  As I work to honor Your holy Shabbat, so may I rest on this day which is your gift to us.  As you 
blessed the dough of Sarah, Rebekah, Rachel and Leah, bless my baking for this simcha.  You are the 
Source of strength.”

Adapted from an 18th century Yiddish Techinah prayer translated by Chava Weissler, 
in Four Centuries of Jewish Women’s Spirituality, Umansky and Ashton, (Beacon Press, 1992).

9. Dress Code on Bimah:  Judaism stresses modesty in all aspects of life, including dress.  Please 
consider tzneut/modesty as a Jewish value when planning all aspects of your simcha.  Trends come and 
go but we must always be concerned with skirt length, bare shoulders, form-fitting clothes and 
appropriate shoes.  (e.g. Skirt length must be at knees or below – no mini-skirts; and tops must fully
cover your shoulders – no spaghetti straps.)
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Authorized Caterers and Bakers

Our current list of approved caterers include:

Chef Sam’s Catering
763-391-0670
c/o Sam Rotenberg
8401 W Broadway
Brooklyn Park MN 55445-2266

Deco Catering
612-623-4477
c/o Soile Anderson, Owner
2010 E Hennepin Ave
Minneapolis MN 55413

Harry Samtur Catering
651-699-5746 h
651-492-1617 c

Joseph’s Catering
612-362-9634

Simply Elegant Catering Brynn/Barri
763-443-0773

Spirit of Asia
612-724-4056

Temple of Aaron Catering
c/o Svetlana Kazistova
651-698-8874

NOTE:  When placing an order, make sure you find out if the items are suitable for milk or meat 
or both.  Once you have chosen a menu, please forward a copy to:

Rabbi Alan Shavit-Lonstein
Temple of Aaron

616 S. Mississippi River Blvd.
St. Paul, MN 55116
Fax: 612-698-3000

rabbishavitlonstein@templeofaaron.org
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FINANCIAL OVERVIEW

1. Training Fee $530 (Billed when training starts.  100% due at completion)

2. Oneg Fee $318

3. Kiddush $136
$984

Options:

1. Table Draping $10 per table

2. Bemah Flowers $105 for two arrangements

3. Kiddush Coffee $50

4. Video-recording of Services $200

5. Facility Fee for Catered Meal $3 per person

6. Kitchen Supervision Fee for Catered Meal $25 per hour

All fees are subject to change by Board of Directors.
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Dietary (Kashrut) Regulations

It is your responsibility to inform your bakers of these rules and regulations!  Please call Rabbi Shavit-Lonstein, 
one month before your event, and call him anytime with any questions.  In order to strengthen the observance of 
kashrut laws and to guide those who prepare foods in the kitchen of our congregation, we have provided the 
following regulations TO ASSURE THAT ONLY KOSHER FOODS ARE BROUGHT INTO TEMPLE 
OF AARON.

Baked Goods & Candies Prepared in Homes

We are happy that family and friends of those celebrants of a simcha wish to help by baking in their homes.  
The Temple of Aaron kitchen is kosher, and all congregants and guests presume that any food served here is 
kosher.  Food brought into the synagogue can be prepared under kashrut supervision or be baked or prepared in 
our own kitchen.  If you’re going to bake in your home and bring it in to the congregation, according to the 
policy of the Ritual Committee of the congregation, it may be done so under the following circumstances:

�x�� It can only be for a pareve or milchig event.

�x�� You must be very careful to check ingredients to make sure that no animal shortening/fat is used. Only 
100% pure vegetable shortening is permitted. You must be very careful to check ingredients on all items 
that you use.  If you’re going to use a commercially prepared cake mix or crackers, it must have a kosher 
label or kosher ingredients.  The Conservative Movement’s Rabbinical Assembly Committee on Jewish 
Law and Standards permits gelatin products and marshmallows.

�x�� Cooking utensils – if you have cooked non-kosher food in your oven, the oven must be thoroughly 
cleaned.  Turn on the broiler for half an hour before beginning to bake.  In addition, if you have cooked 
non-kosher food in your baking pans, you must either kasher the pans or purchase new ones.  
Throwaways are very useful.

�x�� Baking pans cannot usually be kashered.  We suggest using disposable tin pans for baking and cooking.
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A. Meats

1. Fresh and frozen meats and poultry:  the kosher butcher will prepare a written statement of the 
amount of each delivery.  Only meat that is tagged as kosher will be accepted.

B. Canned and Frozen Commercially Prepared Foods

1. Canned and frozen goods with a kosher label may be used.  The following are acceptable kosher 
labels:  

                                           

If you have an item with another kosher sign, please check with the Rabbi.

2. Canned and frozen goods without a kosher label must be checked to determine that they contain 
kosher ingredients.

C. Other Locally Prepared Foods

1. A kosher caterer whose kitchen is supervised by a Mashgiach (supervisor) may bring prepared 
foods into the synagogue.  They must enclose a note attesting to its kashrut and stating the 
quantity of food delivered.

2. Caterers not supervised by a Mashgiach, private family and volunteers of the various 
organizations must prepare all foods except bakery in the synagogue kitchen.  A kitchen 
supervisor must be in attendance.

D. Milk Products May Not Be Served at Meat Meals

Those serving meat meals must be careful that all ingredients of all foods served are pareve or fleishig.  
Among those products which must be carefully checked to be sure there are no milchig ingredients are: 
(a) Breads, (b) Bakery goods, (c) Candy, (d) Canned foods.  To ensure pareve status, baked goods for 
meat meals must come from an authorized bakery or baked in the synagogue kitchen under supervision.

E. Wine at Shabbat Dinners and for Blessings must be Kosher

Does not have to be sweet (Manischewitz).  There are many delicious dry Kosher Israeli wines on the 
market.  Please also serve Kosher white grape juice (Kedem brand) for all who choose to drink it.
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To assure that ONLY Kosher Utensils will be used in the Synagogue Kitchen

A. Utensils – General Rule

1. All caterers must use only Temple of Aaron utensils.

2. Synagogue cooking utensils and containers cannot be removed from the premises.  Once removed, they 
CANNOT be returned and you will be charged the cost for their replacement.

B. Silver Service For Hot Foods

1. The general caterers are given special permission to purchase and use kosher silver service for hot foods 
if, and as long as, they accept and observe the following:
a. The use of such silver items is for strictly kosher affairs only.
b. Each item must be clearly marked “milk” or “meat.”
c. To accept such spot-checking of their practices in this matter as the Rabbi deems necessary.

C. Other Items That May Be Introduced By Any User

1. Metal trays for baked goods on condition that user cover the tray with Saran wrap or other non-porous 
covering.

2. Tea and coffee urns and servers.

3. Plain nuts.

4. Glass plates.

Respecting Religious Sensibilities

From time to time we receive feedback from congregants who attend a Bar/Bat Mitzvah celebration hosted by 
our congregants outside the synagogue.  Our congregation includes people with a variety of approaches to 
observing dietary laws.  Some express dismay when children are served pepperoni pizza or cheeseburgers and 
shellfish or pork is served to adults.  Some remark they find it uncomfortable when celebrating a Jewish life-
cycle event that non-kosher food is served. 

We ask that you think seriously about these concerns and serve food that is comfortable for all Temple of Aaron 
members.  The Temple is a great place for your celebrations, and there are a wonderful variety of kosher 
caterers available for either milk or meat meals.  If you host your celebration elsewhere, please consider serving 
dairy foods.  There are several hotels that can provide kosher meat or dairy meals.

All of us understand the importance of respecting religious sensitivities of others.  Let us work to respect 
religious sensitivities of fellow Jews.
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FORMS CHECKLIST

1. SIMCHA PLANNING CHECK LIST FORM (page 24)

2. AARONION BULLETIN BAR/BAT MITZVAH  INFORMATION FORM (page 25)
A tradition at the Temple of Aaron has been to insert an article and a photograph in the bulletin 
concerning each Bar/Bat Mitzvah.  This information, along with the photo of the student in tallit and 
kipah, should be turned in at least two months prior to the Bar/Bat Mitzvah date. 

3. TEMPLE OF AARON BAR/BAT MITZVAH HONORS (ALIYOT) FORM (pages 26-27)

TThhee RRaabbbbii wwii ll ll ggoo oovveerr tthhiiss ffoorrmm wwii tthh yyoouu iinn ddeettaaii ll wwhheenn yyoouu mmeeeett wwii tthh hhiimm oonnee mmoonntthh pprriioorr ttoo tthhee
BBaarr//BBaatt MMii ttzzvvaahh..

4. TEMPLE OF AARON SIMCHA PLANNING FORM (page 28)

5. EVENT SET UP FORM FOR DINNER OR LUNCH (page 29)

6. EDUCATIONAL REQUIREMENTS SHEET (page 30) – this sheet should be signed by Parent and 
Bar/Bat Mitzvah Candidate and returned to the Director of Youth Services as soon as possible. 

7. TEMPLE OF AARON BAR/BAT MITZVAH INFORMATION FORM (pages 31-32) – This form 
should be returned to the Rabbi when you set up your appointment with him.

If you have any questions concerning the completion of these forms, please feel free to contact us at the Temple 
office.  These forms are also available on our website.
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SIMCHA PLANNING CHECKLIST FORM FOR RABBI

We want your simcha to be Jewishly meaningful.  Please fill out and return to a Rabbi at least 
two weeks prior to your celebration.

1. Kipah: Please wear kipah both in the sanctuary and during your meal of celebration.  Put 
out kipah on tables for guests as wearing one during your meal is also a tradition, as 
blessings will be recited.

2. Please put Birkat HaMazon booklets on all tables.  Custodians will supply them to you.

It will be led by:

3. Who will be supervising the young adults and where will they be?

4. Activities for the young adults include:

5. Your child’s picture sign-in board can be placed on display throughout Shabbat.  As we 
don’t write on Shabbat, please do not put out pens until after Havdalah on Saturday 
night.

6. For Saturday night celebrations, involve Bar/Bat Mitzvah friends in the Havdalah
service.  

Havdalah will be led by: 

Hold Kiddush Cup:

Hold Spice Box:

Hold Havdalah Candle:

Mazal Tov
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AARONION BULLETIN BAR/BAT MITZVAH  INFORMATION FORM
(INCLUDE PICTURE!)

Please complete and return to Temple of Aaron Two Month Before.

NAME 

SON/DAUGHTER OF 
(Parents Names)

(Parents Address)

will celebrate his/her Bar/Bat Mitzvah on 

 is in  grade at 
(First Name) (Name of School)

At school he/she participates in 

(Clubs, sports, etc.)

He/she also enjoys 

(Hobbies)

Bar/Bat Mitzvah is a member of Temple of Aaron Kadima? 

 has designated 
(First Name) (Name of Charity)

for his/her tzedaka contribution.

Oneg Shabbat and Kiddush refreshments will be sponsored by:

NAME RELATIONSHIP
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Form can be downloaded as a Word document at http://www.templeofaaron.org/lifecycle_bnaimitzvah.html.  Save to your 
computer and fill in the blanks.  Forward document to kathyberg@templeofaaron.org.

TEMPLE OF AARON BAR/BAT MITZVAH HONORS (ALIYOT) FORM

PARASHAT (English/Hebrew dates)

Name of Bar/Bat Mitzvah Hebrew Name

Etz Hayim: Haftarah:  

Candle Blessing (Friday Night)

Open Ark

Remove Torah(s) Carry Crown(s)

Gabbaim
Aliya Reader (parsha) Bk/Ch:vs Name (says blessing) Hebrew name Relationship

1/Kohen

2/Levi

3/Shelish

4/Revi’i

5/Hamishi Reserved for Congregant

6/Shishi Reserved for Congregant

7/Shevi’I

8/Maftir
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Page Name(s)
Relationship

147 **Hagbah (lifting the Torah)

**Gililah (binding the Torah)

148 *A prayer for our country (English, in unison):

149 *A prayer for the State of Israel (Hebrew, in unison):

149 * A prayer for peace (English/responsively): 

151
Asherei:

153
REPLACE TORAH(S):

Carry crown(s):

Children under 13:

154
Peticha (Closing the Ark):

SAVE IN FAMILY FILE



28

TEMPLE OF AARON SIMCHA PLANNING FORM

Please complete and return to Executive Director, Two Weeks before event.

Date of Event: ____________________ Sponsored by: ___________________________________________

Type of Event: ____________________________________________________________________________

Number attending: Adults __________ Children __________ Total __________

Person in charge of event: ___________________________________________________________________

Address __________________________________________________________________________________

Phone _____________________ (home) _________________________(work) ____________________ (cell)

Room(s) Location:__________________________________________________________________________

Style of tables & number of each: Round _____ Oblong _____
(Synagogue has 25 round tables (seats 10) and 30 banquet tables (seats 8)

Audio needs: Microphone________ Electric Keyboard ________ Speakers/stand ________ 

Other (specify) ________________________________________________________________

KITCHEN: Caterer: ___________________ Contact: _________________ Phone: ____________________
(Menu must be submitted to Executive Director 10 days prior to event)
Meal:  Milk ________ Meat ________
(No home prepared goods can be served with meat meal)

FLORIST: _______________ BAKERY: _________________ CANDY SUPPLIER: __________________

PHOTOGRAPHER: __________________________ VIDEOGRAPHER: ___________________________

The Temple of Aaron is not responsible for the loss or theft of clothing or personal articles.
The Temple of Aaron shall be paid a facility fee based upon the number of chairs in your floor plan.

The Board of Directors of Temple of Aaron has established a policy that congregational facilities cannot 
be used by members whose total obligations are not current 30 days prior to the event.

The renter agrees to hold the Temple of Aaron harmless for any claims on any account, and particularly, 
on account of injuries, death or damage occasioned out of the use of Temple of Aaron facilities. 

(Consider adding a floater to home insurance policy.)

Signature ________________________________________________________  Date ___________________
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EVENT SET UP FORM FOR DINNER OR LUNCH

NAME _________________________________ fax: 651-698-3000
Attention: Bill

DATE OF EVENT _______________________

Stairs STAGE Stairs(2.5 squares equal 
banquet table (8’ 
long)

(1 “quarter” circled 
equals one 6’ round 
table with chairs)

(we have 25 tables, 
300 red chairs)

(add # of chairs 
needed per table)

(also add placement 
of microphones, 
easels, and placecard 
tables, etc.)

Please return this 
Set-Up Sheet to the 
Building Supervisor 
at least one week 
prior to your event.

We will set up your event 
according to the detail drawn 
above. We plan our labor 
needs according to your 
plans, so we cannot be 
responsible for last minute 
changes. Call us as soon as 
possible with required 
changes. Please list on 
another sheet the rented 
items, their supplier, and time 
of delivery to the Temple. 

Please note: For weekend 
events, we close at 4:00 p.m. 
on Friday and NO deliveries 
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EDUCATIONAL REQUIREMENTS FORM

We are delighted that you are planning to celebrate this important life-cycle event with our community.  These 
are the Temple of Aaron guidelines, used for many years and based on national policy of the Conservative
Movement and our Board of Directors, for Bar/Bat Mitzvah.

1. The child must be Jewish, i.e., born of a woman who herself was born Jewish, or the child was born to a 
woman who has been converted to Judaism prior to the child’s birth.  If the child has been adopted or 
born to a non-Jewish woman before the woman was converted, the child must undergo a conversion 
ceremony.

2. Candidates for Erev Shabbat/Shabbat morning Bar/Bat Mitzvah must be enrolled in either: Temple of 
Aaron’s Rossy and Richard Shaller Hebrew School, Talmud Torah of St Paul or Minneapolis Afternoon 
or Day Schools, or the Minneapolis Jewish Day School.

All Bar/Bat Mitzvah candidates, whether celebrating an Erev Shabbat and Shabbat morning simcha or 
Mincha simcha, must study for a minimum of three (3) years at Temple of Aaron Rabbi Bernard S. 
Raskas Religious School, including 7th grade.  Candidates must successfully complete each year 
program with regard to Jewish learning progress, attendance and behavior.

3. Families who have moved into the community or who have become members too late to fulfill the list of 
educational requirements are required to present evidence of similar training from the previous 
synagogue affiliation.  If this is not possible, the student may qualify for a Mincha Saturday evening 
Bar/Bat Mitzvah.  In determining qualifications, for Mincha Saturday, the Board of Directors will 
consider medical disability and geographical distance.

We highly recommend post Bar/Bat Mitzvah students continue their Jewish education at the Temple of 
Aaron Sunday and Honors Religious School program, Talmud Torah Midrasha through high school 
graduation.

Please sign and turn in this form

We have reviewed the education requirements set by the Temple of Aaron Board of Directors.  Our 
Bar/Bat Mitzvah child will complete (minimally) the 7th grade in Temple of Aaron’s Rabbi Bernard 
Raskas Religious School and Rossy and Richard Shaller Hebrew School, or will complete the Hai Class 
at St Paul or Minneapolis Talmud Torah, or the 7th grade at the Twin Cities Jewish Middle School.  We 
agree to comply with the above requirements in order to confirm the date we scheduled for our Bar/Bat 
Mitzvah.

_____________________________ _____________________________________________________
Date Signature(s) of Parent(s)

_____________________________ _____________________________________________________
Proposed Bar/Bat Mitzvah Date Bar/Bat Mitzvah Student Signature

___________________________________________ ___________________________________
Hebrew Date Torah Portion Child’s Hebrew Name
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TEMPLE OF AARON BAR/BAT MITZVAH INFORMATION FORM
(Please return to the Rabbi when you set your Bar/Bat Mitzvah appointment.)

NAME:

AGE: GRADE: NAME OF SCHOOL:

HEBREW NAME:

MOTHER’S HEBREW NAME:

FATHER’S HEBREW NAME

Favorite class in school?

Why?

Favorite Activities: (sports, lessons, hobbies, where you like to spend your time)

Tell me about your favorite activity. (What position do you play?)

Have you done any community service work? __________ Tell me about it:

What are your interests for the future?  What kind of work do you think you would like to do?  What do 
you see yourself doing 10 years from today?
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What was your favorite class in Religious School and/or Hebrew School?

Why was it your favorite?

What is your favorite part of the Shabbat Service?

Why do you like it?

What is there in your room/home that would identify you as “Jewish”?

Do you attend a Jewish Summer Camp?

Have you visited Israel? If not, would you like to?

Tell me something special your friends would say about you:
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PROPER PLANNING AND PREPARATION

Proper planning and Preparation will enrich your experience during the Bar/Bat Mitzvah celebration.  Our 
membership shares in your happy occasion.  We prepared this document to answer frequently asked questions 
about Bar/Bat Mitzvah.  We have established guidelines but no written document can anticipate all situations 
that may arise.  Therefore, feel free to call the Rabbi, Cantor, Executive Director for further information.  Please 
remember the following:

1. Temple of Aaron is not responsible for the loss or theft of clothing or personal articles.

2. The Temple’s Board of Directors has established a policy that congregational facilities cannot be used 
by members whose total obligations are not current 30 days prior to the event. Your child must also be 
enrolled in Religious School.

3. The renter agrees to hold the Temple of Aaron harmless for any claims on any account, and particularly,
on account of injuries, death or damage occasioned out of the use of the Temple of Aaron facilities.  
(Consider adding a floater to home insurance policy).

4. The costs of any special service needs are the responsibility of the family.  The Temple staff will assist 
in making any necessary arrangements.

Temple of Aaron hopes that you find this document to be helpful.  We will continue to revise and update to 
match current policies and to incorporate helpful suggestions made by all of you.  Any policy changes approved 
by our Board of Director will supersede policies listed in this booklet.

Revised: 3/9/10




